Telford & Wrekin Council
Catering & Building Cleaning Services

Job Description

Kitchen Assistant/Van Driver
	Identifying Facts

	Post Title:                                                                                                    Van Driver

	Grade:                                                                                                                      1

	Responsible to:                                                                                   Catering Supervisor

                                                                                                        Catering Team Leaders    

	Responsible for:                                                                         The efficient and economic 

                                                                                                   Running of delivery of meals

	Duties Include

	· To safely load and unload the vehicle taking into account manual handling
· To do a daily safety check on the vehicle (tyres, oil, water and diesel)

· To ensure the vehicle is in clean and hygienic state

· To drive in a responsible manner as set out in the vehicle safety procedure booklet

· To make sure the delivery timetable is followed in a responsible manner without endangering health and safety good practice and procedures

· Make sure the vehicle ignition is off and the van is locked when it is unattached

· To be aware of school procedures when entering premises

· To attend training courses when required

· Any other reasonable instructions connected with the service as notified by any person within the Catering dept

	Pay and Conditions of Service

	· The post is part-time for 8.75 hours weekly, Monday to Friday
· The post Grade 1 £13.45 per hour

Education Catering Services will supply protective clothing, which must be worn on duty and remain the property of the Council.  Staff are responsible for wearing adequate footwear to protect their feet (i.e. not sandals)

	The appointment is subject to the number of children taking meals remaining at the present level.  It may therefore be necessary to review the number of hours being worked from time to time
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