Charity Number – 1076691

139 High Street, Newport, Shropshire, TF10 7BH


Application Form

	Post Applied For:   
The Hub Community Café
Café Supervisor



Guidance Notes

· You may submit this form in Microsoft Word format or pdf format via e-mail.
· Hand written applications should be completed in black ink.

· Applicants who are invited for interview who have submitted electronic forms will need to sign at interview.
· Please write in only the white sections of the form.

· We will decide whether to invite you for interview on the basis of information given by you on this application form.
· CVs will NOT be accepted.
Data Protection Act

· When you sign and return this form you are giving us permission to process and digitally store the information or data you have supplied or referred to on it, including any information that you may consider to be sensitive and personal.

· This information will also be held on your personal file if you are appointed.

	Please return this form by 
Closing date is 5pm Sunday 22nd November 2026

For the Attention of 

Jo Reay
Newport Town Council

The Guildhall

1 High Street

Newport 

TF10 7AR

enquiries@newportshropshire-tc.gov.uk


	Personal Details


	Surname
	

	Forenames / Known As
	

	Home Address
	

	
	

	
	

	Post code
	

	Telephone – Day
	

	Telephone - Mobile
	

	Telephone – Evening
	

	Email address
	

	Do you have a full current driving licence?
	

	Do you have a car available for work?
	

	Preferred method of contact?
	


	Present Employment (if you are currently unemployed please leave blank)


	Job Title
	

	Basic pay/grade
	

	Employers Name
	

	Address
	

	
	

	
	

	Post Code
	

	Telephone number (May we contact you on this number?)
	

	Date Started
	

	Period of Notice
	

	Outline of duties and responsibilities 


	Training and Professional Qualifications


Please list relevant job-related training that you have undertaken in recent years and any professional qualifications achieved.  Start with the most recent.

	Date
	Course title
	Organiser
	Duration

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Education and Qualifications


Please give details of secondary, further and higher education qualifications achieved.  Start with the most recent.

	Date
	Qualification gained
	Grade obtained
	Office use only: Certificates checked)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Membership of Professional Bodies

	Date
	Professional Body
	Membership No.
	Grade/Level

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Previous Employment


Please list all your previous jobs, including any with your present employer.  Start with the most recent.  References may be sought from your previous employers. 

	Job Title
	

	Date Started/Left
	

	Employers Name
	

	Address
	

	
	

	
	

	Post code
	

	Brief Outline of Duties:



	Reason for Leaving:


	Job Title
	

	Date Started/Left
	

	Employers Name
	

	Address
	

	
	

	
	

	Post code
	

	Brief Outline of Duties: 



	Reason for Leaving:




	Job Title
	

	Date Started/Left
	

	Employers Name
	

	Address
	

	
	

	
	

	Post code
	

	Brief Outline of Duties:



	Reason for Leaving:



	Personal statement


	Please explain how your skills, experience, and values meet the requirements of the café supervisor role.  Use the job description and person specification as a guide.



	Rehabilitation of Offenders Act 1974


	Have you ever received a caution or been convicted by a court of any offence?
	

	If YES please give details including the date, court and nature of offence:




	Right to work in the UK


	Do you have the right to work in the UK?
	

	If YES please state your right to work status: (eg British Citizen, Visa)




	Safeguarding and DBS


	Do you currently hold and Enhanced DBS Certificate
	

	If no would you be willing to undergo an Enhanced DBS check if offered the role?
(Organised and paid for by the charity)
	


	References


Please give details of two referees whom we may ask about your suitability for the job.  One of these must be your current or most recent employer.  You should not name a relative as a referee.  References will usually only be taken up if you are selected for interview.

	
	Referee 1
	Referee 2

	Name


	
	

	Address
	
	

	
	
	

	
	
	

	Post code
	
	

	Telephone number

(including STD code)
	
	

	Email address
	
	

	Occupation


	
	

	Relationship to you
	
	

	May we contact this referee without asking you?
	
	


We will not confirm an offer of appointment until we have received a satisfactory reference from your present or most recent employer.
	Your Signature


	I certify that to the best of my knowledge the details provided on this form and all other supporting papers are true and correct.  Furthermore, I understand that if I have provided false or misleading information in response to any questions on this form, or have failed to disclose information, this will result in the termination of any contract of employment entered into, or the withdrawal of any offer of employment.  I also hereby give my explicit consent to the processing of data contained or referred to on this form, in accordance with the Data Protection Act 1998 and any subsequent legislation.

Signature of Applicant   ……………………………………………..… Date………..……..
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