
Job Description

POST: Cleaning Assistant




RESPONSIBLE TO: Cleaning Supervisor
SALARY:
Scale 1, point 2
LOCATION: New Road Academy
WORKING PATTERN: Between 3.10pm – 6.40pm 
DISCLOSURE LEVEL: Enhanced
RESPONSIBLE FOR: N/A
MAIN PURPOSE: To clean all areas of the building as deemed appropriate, including, but not exclusively classrooms, offices, corridors, toilet areas and halls.

SPECIFIC RESPONSBILITIES:
Polishing and dusting of fixtures and findings.

Emptying of litter bins

Sweeping, mopping and vacuuming as required

Any other duties that would reasonably be expected of the post holder.

To use chemicals in line with COSHH Assessments and Risk Assessments

Resources
Ability to work professionally and remain courteous with a calm approach in difficult and high pressure situations
Complying with systems, policies, procedures, and resource constraints
Be responsible for own health and safety as well as colleagues/visitors
To be COSHH compliant
Other
Be aware of and support difference and ensure equal opportunities for all
Contribute to overall ethos/work/aims of school

Participate in training and other learning activities and performance development as required
Recognise own strengths and areas of expertise and use these to advise and support others
Comply with policies and procedures relating to child protection, health, safety and security, confidentiality and GDPR, reporting all concerns to an appropriate person

Person Specification  

	
	Essential
	Desirable

	Qualifications
	No formal qualifications are required but the post holder must be able to read and write.

	Health and Safety
COSHH

	Experience, Skills and knowledge
	Must be able to act on own initiative to ensure all standards are met.
To have a pride in the presentation of the school.
To be able to work independently but also as part of a team.

Knowledge and understanding safe working practices and health and safety legislation and complies with the proper health and safety policies and procedures (i.e. when using cleaning chemicals, reporting incidents).
Strong communication skills used to work with a wide range of stakeholders.
	Prior cleaning experience

	Personal Qualities
	Able to work to strict deadlines and under pressure.

Able to maintain confidentiality at all times.

Ability to develop good working relationships with others by behaving with integrity, treating people with respect and leading by example.

Can use own initiative, solve problems and priori􀆟se workload in a busy environment, working to deadlines.

Hardworking and a positive attitude.

Reliable, trustworthy and punctual.

Commitment to own development with a willingness to attend training sessions, meetings and keep up to date with all professional developments.
	

	Other
	· Commitment to safeguarding and promoting the welfare of children and young people. 

· Willingness to undergo appropriate checks, including enhanced DBS Checks.
· Motivation to work with children and young people. 

· Ability to form and maintain appropriate relationships and personal boundaries with children and young people.
	


	Job Description Acknowledgement

I acknowledge that I have received, reviewed, and fully understand the job description for this role. I understand that I am responsible for the satisfactory execution of the essential functions as described therein, under any and all conditions outlined.



	Employee Name (Print Name):



	Employee Signature:



	Date:




