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	Casual Exam Invigilator
Scale 3
Hours by negotiation during examination periods

Required as soon as possible
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Hadley Learning Community (HLC) is a £70 million school that opened in September 2006 in Telford, Shropshire, just 5 minutes off Junction 6 of the M54. The campus consists of a primary, secondary and special school housed within a unique and spectacular all-through learning environment. 

When you visit, you will instantly feel the ethos of our school. We are proud to be a fully inclusive school that values every student and the community we serve. Our staff and students take great pride in our outstanding facilities and strong culture of high expectations. 

We are seeking to appoint enthusiastic and reliable Examination Invigilators to join our team. This is an excellent opportunity for individuals looking for flexible, casual work whilst contributing to the success of our students during examination periods.

The successful candidates will play a vital role in ensuring that public and internal examinations are conducted in accordance with examination board regulations. Duties will include preparing examination rooms, supervising candidates during examinations, distributing and collecting examination materials, maintaining examination conditions, and ensuring examination procedures are followed at all times.

We are looking for individuals who are organised, punctual, attentive to detail and able to communicate effectively with students and staff. Candidates must be able to remain calm under pressure, work professionally and maintain confidentiality at all times. Previous invigilation experience is desirable but not essential as full training will be provided.
One of the key benefits of working within our school is being part of a supportive and welcoming team dedicated to achieving the very best for our students and community. You will also have free use of our Health and Fitness Centre, four-court sports hall and 25-metre indoor swimming pool. Importantly, one of our key principles is to support staff wellbeing and, as part of this, we offer an Employee Assistance Programme and assist working families through our on-site nursery. 

This is an excellent opportunity for enthusiastic and committed individuals to contribute to the continued success of Hadley Learning Community.

We look forward to receiving your application.


Closing date for applications: 23rd October 2026

Interviews to be held: TBC

For more information, to arrange a visit to the school, and to return completed application forms, please contact Mr Adam Couzens via email: adam.couzens@lct.education 
 
The Learning Community Trust is committed to safeguarding and promoting the welfare of Children and young people. All post holders are subject to an enhanced DBS check (including a check on the children’s barred list) for the successful applicant. References will be checked following the Learning Community Trust recruitment and selection process. 
In line with the Statutory Guidance Keeping Children Safe in Education an online check will be undertaken for all shortlisted candidates prior to interview. 

We are committed to equality and diversity, and follow the Safer Recruitment practices as set out in the Statutory Guidance - Keeping Children Safe in Education.   

For more information regarding our school’s commitment to safeguarding, please see our Child Protection & Safeguarding Policy - https://hadleylearningcommunity.org.uk/secondary/policies-documents/  
In line with the Statutory Guidance Keeping Children Safe in Education an online check will be undertaken for all shortlisted candidates prior to interview. 
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