

	Title of Post
	Assistant Principal: Safeguarding

	Grade and Range
	Leadership Range (L12 to L16)

	Contract Type
	Leadership/Teacher

	Post Status
	Permanent

	Accountable to
	Vice Principal for Behaviour & Pastoral

	Main Location
	New Road Academy



Main purpose
The Assistant Principal for Safeguarding will provide strategic leadership for safeguarding, child protection, student welfare and inclusion across the academy. As the Designated Safeguarding Lead (DSL), they will ensure the academy meets all statutory safeguarding responsibilities and promotes a culture where every student feels safe, supported and able to achieve their full potential. The postholder will lead safeguarding practice, oversee effective intervention for vulnerable students, work collaboratively with families and external agencies, and provide training and guidance to staff. They will contribute to whole-school leadership, driving high standards of safeguarding, attendance, wellbeing and personal development.
The postholder will lead and manage the Safeguarding Team to ensure maximum effective and efficient use of resources. 

Duties and responsibilities
Strategic Leadership
· Lead the development, implementation and monitoring of the academy's safeguarding and child protection strategy.
· Ensure safeguarding is embedded throughout all academy policies, procedures and practices.
· Advise the Principal, Governors and Trust leaders on safeguarding matters and emerging risks.
· Contribute to the academy improvement plan and wider strategic leadership of the academy.
· Provide leadership that promotes high standards of student welfare, inclusion and personal development.

Designated Safeguarding Lead Responsibilities 
· Act as the academy's Designated Safeguarding Lead in accordance with statutory guidance.
· Lead and manage Deputy DSLs and the wider Safeguarding team, to provide regular supervision and leadership of open cases and reported causes for concern referrals.  
· Using knowledge of safeguarding to prioritise casework for the Safeguarding team
· Lead safeguarding investigations and coordinate effective responses to concerns.
· Oversight and support as needed to referrals to Children's Social Care, Early Help services, police and other agencies.
· Maintain accurate, confidential and compliant safeguarding records.
· Ensure all safeguarding concerns are managed promptly and effectively.
· Attend and contribute to multi-agency meetings, case conferences, strategy discussions and professional reviews.
· Complete safeguarding audits as required by the Local Authority, Trust, and Principal as required. 
· Working with the Principal and LADO for child protection concerns in cases which concern staff members
· Monitor vulnerable students and ensure appropriate interventions and support are in place.
· Commit to sharing best practices amongst trust wide DSLs.

Student Welfare and Wellbeing
· Ensure effective systems are in place to support vulnerable students.
· Promote a culture where students feel safe, respected and able to report concerns.
· Oversee safeguarding support plans and risk assessments where required.
· Lead preventative safeguarding education, ensuring students understand risks, e.g., online safety, exploitation, health relationships, mental health concerns, child-on-child abuse etc. 

Staff Training 
· Ensure all staff receive appropriate safeguarding training and updates, following trust training guidelines and any specific to the local context.
· Deliver and coordinate safeguarding training, CPD, briefings and awareness sessions.
· Provide professional advice and support to staff regarding safeguarding concerns.
· Ensure safeguarding responsibilities are understood by all employees, volunteers and contractors.

Compliance 
· Ensure compliance with safeguarding legislation, statutory guidance and Trust policies.
· Monitor safeguarding practice through audits, reviews and quality assurance activities.
· Maintain safeguarding records and reporting systems.
· Prepare safeguarding reports for governors, trustees and external inspections.
· Lead academy readiness for safeguarding reviews and inspections.

Professional development
· Have a deep knowledge of legislation and guidance on safeguarding within education
· Maintain currency in Level 3 Safeguarding training
· Have professional curiosity in the development of safeguarding practices
· Attend training opportunities provided by the Local Authority, Trust and wider experts in the field.  
 
Other Responsibilities
· Responsibility for safeguarding and promoting the welfare of children.
· Comply with and assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Be aware of and comply with all academy policies and procedures
· Be aware of and support difference and ensure equal opportunities for all
· Contribute to the overall ethos and aims of the Schools and Trust
· Appreciate and support the role of other professionals
· Attend and participate in relevant meetings, training and learning activities as required 

The postholder may be required to carry out any other duties that are commensurate with the post.  Whilst every effort is made to explain the main duties and responsibilities of the post each individual task undertaken may not be identified.

This job description is subject to review by the line manager in negotiation with the post holder at any time. However, an annual review of this job description and allocation of responsibilities will take place as part of agreed performance management arrangements.
		
Signed	:	
Date:
Line Manager:

Signed: 
Date:
Employee: 	






















	Person Specification – 	Assistant Principal: Teaching & Learning 										  

	Essential
	Desirable

	Qualifications
	· Qualified Teacher Status.
· Degree level qualification.
· Evidence of ongoing professional development relevant to teaching, learning, coaching or leadership.
	· Relevant leadership qualification or accredited professional development.
· Training or accreditation linked to instructional coaching, evidence-informed practice or literacy development.

	Work or Relevant Experience
	· Sustained and successful record of high-quality classroom practice.
· Demonstrable experience of improving teaching and learning through coaching, mentoring or professional development.
· Experience of supporting teachers, middle leaders, ECTs or trainee teachers to develop classroom practice.
· Experience of contributing to academy improvement priorities.
· Experience of modelling high expectations, strong routines and effective teaching practice.
	· Experience of coordinating CPD programmes, professional learning communities or training programmes.
· Experience of supporting the implementation of a whole-school teaching and learning framework.
· Experience of supporting the implementation of a literacy strategy.
· Experience of leading or developing instructional coaches.

	Skills/Knowledge
	· Strong understanding of curriculum, pedagogy, assessment, instructional coaching and evidence-informed teaching practice.
· Ability to lead, support and develop staff through effective coaching, mentoring and professional development.
· Strong organisational, planning and prioritisation skills.
· Ability to use information about practice and pupil learning to identify priorities and support measurable improvement.
· Knowledge of effective classroom routines, responsive teaching, checking for understanding, guided practice, retrieval practice and cumulative review.
· Ability to model exemplary classroom practice and professional standards.
· Ability to communicate clearly, professionally and sensitively with a range of audiences.
	· Knowledge of disciplinary literacy, vocabulary instruction and reading strategies.
· Understanding of how to implement and evaluate a whole-school teaching and learning framework.
· Knowledge of approaches to evaluating the impact of CPD and coaching on classroom practice.
· Ability to build leadership capacity and create a culture of continual professional growth.

	Personal Attributes
	· Demonstrates a sustained and successful record of high-quality leadership and personal professional impact.
· Shows a clear understanding of the importance and value of an excellent education for all pupils.
· Displays a proactive, solution-focused and professional approach to leadership.
· Demonstrates a strong commitment to improving outcomes and making a meaningful difference to pupils, staff and the wider academy community.
· Welcomes professional feedback and uses it constructively to support continuous improvement.
· Works effectively as part of a team and demonstrates strong alignment with the values and ethos of the Trust and academy.
· Takes ownership and accountability for the quality of provision and outcomes linked to the role.
· Applies behaviour expectations consistently, fairly and in line with academy policy.
	· Visible, approachable and professionally credible leadership style.
· Commitment to building a culture of deliberate practice, professional curiosity and continual improvement.
· Ability to inspire confidence, develop trust and support colleagues to improve practice.

	Special Conditions
	· Sufficiently fluent in spoken English to ensure effective performance in the role.
· Able to work at times to meet the needs of the academy and Trust.
· Willingness to undertake an enhanced Disclosure and Barring Service check.
· Commitment to safeguarding and promoting the welfare of children.
	· Experience of contributing to wider academy life, enrichment or community engagement.



