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Deputy head teacher Job Description for 2026

Key purpose of role

To work closely with, and in support of, the Headteacher in providing strong professional leadership and effective management across the school. The Deputy Headteacher will contribute strategically to securing the school’s ongoing success, growth and improvement in collaboration with the Governing Body. The role includes deputising for the Headteacher when required, ensuring continuity of leadership and decision making.
The Deputy Headteacher will uphold and promote the school’s values and ethos, ensuring the highest standards of teaching, learning, and care for all pupils, including those with SEND. The postholder will communicate effectively and confidently with all members of the staff team, ensuring clarity, consistency and a shared understanding of expectations and priorities across the school.
As a deputy Designated Safeguarding Lead (DSL), the Deputy Headteacher will take a leading responsibility for safeguarding and child protection, ensuring robust systems, procedures, and training are in place, and providing guidance and support to staff in fulfilling their safeguarding duties in collaboration with other DSLs.
As SENDCo, the Deputy Headteacher will lead on the strategic development and day‑to‑day co-ordination of high‑quality provision for pupils with special educational needs and disabilities, working closely with staff, parents and external professionals to ensure that all pupils receive the support they need to thrive.
Duties and responsibilities
Senior leadership:
· To support the headteacher and governing body to provide leadership and management for the school and secure outstanding teaching and successful learning for all children.
· To carry out duties assigned by the Headteacher.
· To deputise for the Headteacher in their absence or as required.
· To develop learning and teaching in line with the principles, values and pedagogical philosophy of the school and to promote these within and beyond the school.
· Develop and lead staff CPD, alongside the Headteacher. 
· To lead the induction process for new members of staff.
· To lead regular supervision meetings for support staff.
· To lead annual professional development meetings for support staff. 
· To undertake the role of school SENCO ensuring that children with special educational needs and disabilities reach their full potential and that the school complies with all statutory requirements.
· To take on the role of designated safeguarding lead alongside the Headteacher.
· To lead school development in the area of health and safety ensuring outstanding practice to meet and exceed the welfare requirements of the EYFS.
· To lead school curriculum development, alongside the Headteacher, to ensure high quality provision across all areas of the EYFS. 
· To support the deployment of staff and resources efficiently and effectively in line with objectives in the school development plan and within the school budget plan.
· To promote and model creativity amongst children and staff.
· To promote a culture of wellbeing by building authentic trust with the whole staff team, ensuring staff feel supported, valued, and listened to.
· To monitor team workload, stressors, and morale and liaise with the Headteacher to address needs and provide effective support.
· To communicate clearly, confidently and professionally, adapting style to suit audience needs to ensure information is understood and acted upon.
· To implement, monitor and evaluate the curriculum in order to identify areas for improvement and work with the Headteacher to set challenging targets for the school and the individual children and staff within it.
· To provide staff with clear feedback and engage with them effectively in reflective dialogue that promotes the development of the school.
· To develop effective relationships with and provide information, advice and support to the governing body to enable it to meet its responsibilities.
· To support the Headteacher in preparing for and attending termly governor meetings. 
· To facilitate termly/annual policy creation and reviews through the General Purposes Committee of governors.
· To support governors with their termly monitoring visits. 

Teaching:
· To be an outstanding teacher.
· To create and maintain an environment which promotes and secures excellent teaching, effective learning, high standards of achievement and positive behaviour for all children.
· To promote equity of opportunity for all and ensure access to a rich and vibrant curriculum within school.
· To regularly update your professional knowledge and develop skills related to your role.
· To be a reflective practitioner who conducts their own professional research, with a commitment to making learning visible.
· To develop effective, respectful links with parents, outside agencies and the wider community.
· To promote respect and understanding of inclusion, diversity and equality for all.
· To be a highly effective member of the team.
· To ensure that parents are well informed about the curriculum and consulted in developing the next steps in their child’s learning.
· To engage with other educators and professionals to share practice and promote the academic, spiritual, social, cultural and emotional well-being of children and their families.
· To promote ecological, environmental and sustainability principles in all aspects of work in school.
Safeguarding, welfare and child protection 
· To be a deputy Designated Safeguarding Lead.
· To understand and be pro-active in your role in safeguarding, alert to issues of safeguarding children and child protection.
· To read, understand and demonstrate knowledge of the most up to date version of KCSIE, undertaking relevant training annually and when required.
· Ensure the welfare and safety of children attending the Nursery is promoted and safeguarded.
· To report any child safety/protection concerns appropriately and immediately, following the School’s safeguarding policies, procedures, and practice.
· To understand and adhere to the requirements under the prevent duty.
· To lead by example and drive the culture of Safeguarding Children and professional behaviour.
· To participate in weekly early intervention meetings to advise the Headteacher of any concerns. E.g., child protection, early help, health and safety.
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