Lunchtime Supervisory Assistant Scale 1
Job Description
	1.
	Job Purpose

To supervise children during the lunch break to ensure their safety and welfare during this time.

	2.
	Major Tasks

To supervise the children during their lunch and lunch break.
This will include all relevant indoor and outdoor areas that the children occupy during the break.

Monitor children whilst they eat their lunch and be a strong advocate of good table manners.

Monitor children whilst they move out of the dining hall for the remainder of the lunch break to ensure safe play activities.

Monitor children visiting the toilet and washing hands.

To supervise the pupils at the end of the break to ensure an orderly return to the class.

Safeguarding and promoting the welfare of children and ensuring they have a safe environment in which to learn.

Ensuring floors and tables are clean at the end of lunchtime in the canteen area

	3.
	Contacts

To interact with the children and to pass on any relevant information regarding events during the supervision period to the line manager, support of teaching staff within the school. 

	4. 
	Creative work

As requested by the line manager, the post holder will be required to undertake their routine duties in order to address specific requirements of the role.
The post holder will also need to answer routine queries from the children and classroom staff as necessary.

	5.
	Decisions made

Decisions of a routine nature will be made within the duties of the role but the decision making responsibility will be the responsibility of the line manager or other school staff.

	6.
	Supervisory responsibility

There is no supervisory responsibility of staff for this post.



	7.
	Supervision received

The post holder will be managed by the relevant line manager who will have responsibility for checking the post holder’s work on a day to day basis.

	8.
	Complexity

To carry out the supervision of children reporting any events during the periods to the relevant line manager or school staff. The post holder will be required to work as part of a team but may occasionally be required to carry out a specific task as directed by the line manager.



Person Specification
	Criteria
	Standard

	Qualifications


	· No formal qualifications are required but the post holder must be able to read and write.

· Training on First Aid programmes would be an advantage or a willingness to undertake such training as necessary.

	Knowledge


	· Have an awareness at all times of child protection issues.
· Health and safety.

	Skills


	· The ability to work under the instruction of a supervisor and/or Head Teacher

· The ability to work as part of a team but also independently if required.

· The ability to maintain a quiet atmosphere while children collect and eat lunch. 
· The ability to be sympathetic to the individual needs of children in the school whilst supporting the school discipline system.

· The ability to encourage children to adopt appropriate eating habits/manners???


	Experience


	· Experience of working with children in a similar role would be beneficial
· An awareness of how to deal with children of different ages.

	Personal style and behaviours 
	· Punctual, courteous, encouraging and vigilant
· Appreciative and supportive of the role of other professionals
· Develop good relationships with others by behaving with integrity, treating people with respect and leading by example.


