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APPRENTICESHIP PROFILE INFORMATION

JOB DESCRIPTION and PERSON SPECIFICATION

Location:

The Bridge School at HLC


  

Apprenticeship:
Teaching Assistant and Early Years Educator linked to Level 3 Apprenticeship
Grade: 
£11.44 per hour for the first year, paid monthly. After the first 12 months the salary will move to national minimum wage for their age (with a minimum of £11.44 per hour), further information can be found at https://www.gov.uk/national-minimum-wage-rates
Period:

21 months
Hours:

36 hours per week term time + PD Days (this includes training/study hours)
Job Profile

The duties of the post are varied and will alter as the apprentice develops in the work environment to reflect the gains in their experience and knowledge. 

The role of teaching assistant/Early Years Educator supports the teaching and learning for pupils/students, teacher and curriculum throughout the school/nursery
Job Summary

· apprenticeships are for those aged 16 years and over.
· undertake appropriate training and development
· work under the instruction/guidance of teaching/senior staff to undertake work, care and support programmes, that enable access to learning for pupils and to assist the teacher in the management of pupils and the classroom.

· work may be carried out in the classroom or outside the main teaching area.

· The role may include working at any sites linked to The Bridge School. 

Key Responsibilities
1. Assisting the teacher with the planning of learning activities.

2. Assisting the teacher in the delivery of educational and developmental work programmes for pupils who have complex learning difficulties, many of whom have additional special needs such as autism, physical disabilities, sensory impairment and behavioural difficulties.
3. Assisting individual pupils or small groups of pupils in activities set by teachers both within and outside the class base.
4. Developing pupils’ social skills and self esteem.
5. Help support a child with special educational needs by providing care and encouragement.
6. Help support children with special educational needs to participate in the full range of activities and experiences
7. Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour.

8. Monitoring and reporting individual pupils progress, achievements, problems and developmental needs to the teacher.
9. Keep or contribute to records of pupils development as required by the school. 
10. Maintaining a high standard of care and safety, ensuring that the safety of pupils is paramount at all times.
11.  Maintaining confidentiality at all times and upholding the staff code of conduct at all times. 
12. Encourage pupils to interact with others and engage in activities led by the teacher.
13. Establishing good relationships and a positive approach with children, their parents/guardians and school staff.
14. Prepare, maintain and use equipment/resources required to meet the lesson plan/relevant learning activity and assist pupils in their use.
15. Support the use of ICT in learning activities and develop pupils’ competence and independence in its use.

16. Accompany teaching staff and pupils on visits, trips and out of school activities as required.
17. Working in accordance to school policies and procedures, To understand your responsibilities to ‘promote children’s welfare’ and have a ‘child-centred approach.
18. Attend and participate in relevant meetings as required.

19. Participate in training and other learning activities and performance development as required.

20. Clearing and tidying equipment and the work base.
21. To support pupils access to the full curriculum 

22. To assist in school behaviour management in accordance with guidelines from the class teacher and school management.
23.  Carrying out personal care and moving and handling – this is risk assessed if the employee is under 18 years old.
24. Support the special educational needs of the pupils 

25. This post is a designated customer facing role under the fluency duty and requires a specified level of spoken English as stated in the person specification.

Employee Specification

This form sets out the criteria we will use to short list applications.  Please try and match the information you provide with the requirements set out on this form.  

1.
Educational Qualifications

	Commitment to working towards completing a Level 3 Teaching Assistant Apprenticeship or Level 3 Early Years Educator Apprenticeship.

GCSE Grade A – C/4 or above in English Language and Mathematics is essential.



2. Experience

	No previous experience is required, however if you have any previous work experience, interests or activities that involve dealing with children/people, studying, or practical skills relevant to the job description it is useful to note it down on the application form.



3.
Skills and Knowledge 

	· To be organised, accurate and flexible within your working environment.

· To have an understanding and knowledge of confidentiality.

· To have an awareness of the importance of health & safety issues.

· Basic level of numeracy and literacy skills/abilities to make and record observations/support making of resources and prepare pupils work
· Can understand a wide range of demanding, longer clauses, and recognise implicit meaning.
· Can express ideas fluently and spontaneously without much obvious searching for expressions.
· Can use language flexibly and effectively for social, academic and professional purposes.
· Can produce clear, well-structured, detailed text on complex subjects, showing controlled use of organisational patterns, connectors and cohesive devices.



4. Abilities

	· The ability to relate well to children.

· The ability to communicate both verbally and in written formats confidently, clearly and concisely with teachers and other support staff.

· The ability to use ICT to provide learning support. 
· The ability to learn quickly.

· The ability to be fair and consistent with your working approach.

· To be able to work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these.
· The ability to be calm/stable and respond consistently to pupils who have additional needs.

· Physical ability to carry out moving and handling of 

Pupils, manual handling and to implement related 

training and policies

· Physical ability to work with pupils including pupils with 

              challenging behaviour

· Willingness/ability to carry out personal care of pupils

· Willingness/ability to carry out first aid and, with 

training, support the medical needs of pupils

· Willingness/ability to train in specialist areas such as 

signing




5. Eligibility
	To be eligible for an apprenticeship you need to:
· Be resident in England and have the right to work in the UK, 

· Be aged 16 years or over

· Not in full time education or already undertaking other DfE funded training that would be covered by the apprenticeship

· Not already hold a qualification at the same level or above in the subject area of the apprenticeship qualification you will be undertaking.

· Be willing to work towards Maths and English at the appropriate level if not already achieved and if required to do so.



6. Personal Qualities & Behavioural Characteristics

	· Be resident in England and have the right to work in the UK, 

· Be aged 16 years or over, and eligible to study for an apprenticeship.

· Not in full time education or already undertaking other DfE funded training that would be covered by the apprenticeship

· Not already hold a qualification at the same level or above in the subject area of the apprenticeship qualification you will be undertaking.

· Be willing to work towards Maths and English at the appropriate level if not already achieved and if required to do so.

· Have a Commitment to achieving your relevant qualification and attend training as and when required.

· Have a willingness to be punctual and flexible within your working environment.

· Be able to demonstrate a high level of commitment and standards to provide a quality service.

· Be enthusiastic, willing to learn, to work hard and be a positive team member.

· Be willing to abide by Telford & Wrekin Council’s employment policies.




Please sign and date and return to Admin Office asap

Signed: ______________________PRINT ( ______________ )       Date: ____________

The current hours will include:

· 8.50am-3.20pm supporting a class for 39 weeks 

· Attend 5 additional PD (Training) days- dates published on school calendar for the year.

· Attending a staff meeting/training currently on a Wednesday until 4pm

· In the first year will attend additional training which will be held usually on a Thursday from 3.20pm - 4.30pm (30 sessions in total) The training schedule will be issued to you by the Training Co-Ordinator. You will be given at least two weeks’ notice of sessions. Attendance is compulsory.

· You will have time with College - the date and times of this are not yet known but it is anticipated it will be twilight or evening. 

· Remainder of time is usually flexible to support college work.

Holidays must not be taken in Term Time.

Please ensure that you have and are familiar with the current staff handbook- a copy will in the staff room and can be accessed from admin team. You must also ensure that you are familiar and adhere to the terms and conditions of your contract, including the staff code of conduct.

