0086 		[image: ]
Job Title – Group Accountant
Grade – P021
Job Description
	Job Purpose

	The post holder will be a Group Accountant and will be expected to give advice to Senior Managers and Members and to deliver a number of specialist technical services e.g. treasury management, financial planning and analysis and/or to take the financial lead in respect of specialist budget areas e.g. schools.  Providing financial challenge, advice and support.

	Major Tasks 

	This is a generic job description.  The following tasks are indicative of those that may be expected from any of the post holders and are not a complete list of those that the post holder may undertake.

· Providing technical financial information and advice to support senior managers and members.
· High level problem solving using professional/technical expertise to guide the Council’s decision making
· To keep up to date with financial reporting changes and to support other Finance Professionals with up to date technical advice. 
· Provide interpretation, advice and guidance in relation to statutory and regulatory changes including internal financial regulations.
· Responsibility for leading and managing one or more areas of the Council‘s  Revenue expenditure budget and capital programme.
· Deputising for the Finance Manager where requested.
· Managing the Council’s efficient use of cash resources, advising on investment and borrowing strategies.
· Preparing reports for Council, Cabinet, Scrutiny or Audit Committee etc and attending formal member meetings and informal briefings.
· Fulfilling responsibilities on behalf of the Council’s Section 151 officer. 
· Advising on Government grant funding allocations.
· Managing and motivating a team of Finance Professionals. 
· Preparing the Council’s statement of accounts for reporting to Government and the public, ensuring that they comply fully with appropriate financial reporting requirements and regulations, lead liaison with the Council’s external Auditors during the annual audit. 
·     Reporting information through the delivery of statutory returns.
· In conjunction with the Group Accountant, continual review of processes to ensure the Financial Management System is fully utilised and the most efficient practices are in place to facilitate the delivery of effective services
· Supporting Service Delivery Managers and budget holders to understand and use the financial information available, including promotion of ‘self-service’ including identifying financial training needs


	Contacts & Relationships

	There will be regular contact with the Director: Finance & HR and other Senior Managers including Finance Managers and often this will be in an advisory capacity this post being the main source of advice on technical accounting and other financial regulatory matters in a specific range of areas.  There will be contact with Senior Managers and Service Delivery Managers and Members.  
In certain roles there will be regular contact with School Heads and other School contacts.  The post holder will be expected to deal with external organisations such as Auditors, Parish Councils, Partner Agencies, Government contacts, members of the public, contractors and suppliers, and others as deemed necessary to fulfil the role.

Working cross-organisation where required

	Creativity

	Determines how a task is best effectively carried out, allocating the appropriate resources and the most effective techniques for delivering good quality information and advice in line with agreed timescales.  Looks for improvements in service delivery effecting changes to deliver improvements in advice or information or efficiencies in processes including developing systems to assist in the delivery of tasks or to find solutions to problems.  Prepares complex reports.

	Decisions

	Takes a lead and makes decisions with regards to the advice delivered and the communication of information to service users.  Exercises judgement in determining the way work is carried out or judgements regarding interpretation and adherence to policy or regulations, this may be for the purpose of the post holder or in advising staff supervised or requests for advice from Senior Managers. Is the main source of key technical and regulatory advice on technical accounting matters.  Decisions made which have a significant impact on the work programme, material financial implications or risks or significant staff implications should be communicated to the Finance Manager.

	Management & Supervision

	Manages a team/(s) as per organisational chart to ensure the Finance Service objectives are being achieved in line with timetables and deadlines at all levels.

	Supervision Received

	This post is a Group Accountant and carries out high level work keeping the Finance Manager informed of progress and specific issues.  The post holder will be expected to pass information with material or significant financial risks or implications to the Finance Manager to review.  Otherwise the post holder will deal direct with Service Delivery Managers, Senior Managers. Information for Members should be passed to the Finance Manager for approval.

	Complexity

	Deals with a high degree of complexity requiring technical regulatory information and particularly in understanding complex problems, challenging the status quo and in finding solutions to complex problems in order to complete tasks and in understanding developments to Service Delivery Units.  The post holder will be able to refer to the Finance Manager in order to find solutions to complex problems.

	Resources

	A contributory responsibility for financial resources.  The work involves:-
· Responsible for providing financial advice and information to budget holders, including Directors to aide their decision making and management of resources. This includes advice to Council subsidiaries
· Responsible for providing financial advice and support to Directors and , Service Delivery Managers as part of the budget setting process to ensure adequate resources are available for service delivery, including production of the budget
· Assists Directors, Service Delivery Managers and budget holders to identify, review and quantify savings options
· Responsible for completion, review and submission of grant claims and returns which impact the Council’s cash-flow and funding
· Responsible for interpretation of and responding to technical consultation documents, which influence the funding received by the Council from central government and amounts delegated to schools
· The post holder will be an approver on Agresso
· Responsible for the maintenance and development of financial systems such as Civica and Agresso
· Responsible for contract management of corporate contracts such as Banking, Treasury Advisors and Cash Collection
· Responsible for making best use of technology
· Accurately accounting for financial transactions including ensuring the SOA complies with legislative requirements
· Responsible for staff, a key resource to the delivery of the service
· Responsible for the Treasury Function which includes managing the council’s cashflow requirements, borrowing and investing in line with the strategy agreed at Treasury Board 
· The post holder is required to deal with confidential commercial/personal information

	Impact

	Financial management is fundamental to everything the Council does and this post provides financial information, advice and guidance which is essential for Services to make informed decisions and future plans for their areas.  
This post is an experienced Finance professional team leader for a team including professionals, charged with the provision of all levels of advice regarding financial management and planning issues for the authority and its wholly owned subsidiaries.

	Physical Demands

	The level of physical demands would be that expected of a typical desk based job, such as carrying laptop and/or files to meetings and setting up for meetings/training events.

	Working Environment

	In the main this post works in the environmental equivalent to working in an office in terms of heat, ventilation and lighting. There may be occasional exposure to conditions such as would be found outside; for example travelling for meetings and site visits.


	Emotional Context 

	The emotional strain or distress this role is expected to face would be limited however there may be times when the post has contact with information that may be upsetting. However, this would be incidental and it would not be a formal part of the job to deal with this information.

	Other

	The postholder will be expected carry out any other duties as are within the scope, spirit and purpose of the job, commensurate with the grade. 

The postholder will be expected to actively follow Telford & Wrekin Council policies, including those such as Equal Opportunities, Human Resources, Information Security and Code of Conduct etc. 

The postholder will be expected to maintain an awareness and observation of Fire and Health & Safety Regulations.






Person Specification 
	Criteria
	Standard

	Qualifications
	· Full CCAB Accountancy qualification i.e. ACCA, CIPFA, CIMA, ICA with Associate Membership as a minimum
· Active compliance with CPD requirements of professional body

	Experience
	· Substantial experience relevant to the role at a Senior level which includes providing a financial lead on a key area
· Previous Local Government experience in a senior financial advisory capacity
· Experience of solving complex problems and identifying options
· Experience of leading a team
· Experience of working to and consistently meeting deadlines.

	Knowledge
	· In-depth understanding of the financial framework for local authorities
· Up to date knowledge and understanding of accounting regulations and standards
· Knowledge of legislation relating to Financial matters in Local Government
· Technical knowledge of Public Sector Accounting gained through professional accountancy qualifications


	Skills
	· Proactive approach to progressing and resolving financial issues appropriate to the job role
· Good interpersonal skills providing effective customer support
· Lead, manage, effectively deploy and motivate a team to deliver a comprehensive financial support service
· Ability to analyse and interpret financial data and technical/legislative information to identify implications for the Council
· Ability to undertake complex costings and assessment of financial implications arising
· Understand the concept of Value for Money  
· Good communication skills and the ability to present complex financial information and outcomes in a format accessible to the user
· Produce accurate and robust work to required  deadlines
· Prioritise effectively whilst dealing with competing demands and a challenging workload
· Good ICT skills for reporting including a good understanding of all systems available and effective use of these
· Proven negotiating skills and the ability to influence with tact and diplomacy
· Ability and commitment to the effective training and development of team members


	Personal style & behaviours
	1. As a council employee you will be supported and expected to demonstrate the Councils Core Behaviours.  Please note that these may be updated from time to time and are available on the Council’s intranet pages.
· Organised and self motivated
· Flexible and customer focussed
· Strong willingness to abide by ethical guidelines and adhere to regulation
· Promotes diversity and equality of opportunity
· Take personal responsibility under and abide by the Health and Safety Policy
· Political awareness
· Proactive
· Responsive and reliable
· Ability to maintain confidences relating to sensitive information
· Effective Team Member (both within the broader Finance team and the Council as a whole) to reach a common goal


	Fluency Duty

	This post has been identified as not being a customer facing role and therefore is not subject to Fluency Duty requirements. 



	Political Restrictions

	This post is not subject to political restrictions.




……………………………………………………………………………………………………………
We will ensure, so far as is reasonably practicable, that no disabled applicant is placed at a substantial disadvantage.  This person specification includes what we believe are fully justifiable essential and desirable selection criteria. Provided that the selection criteria unconnected with the disability are met, we will make ALL reasonable adjustments in order that someone with a disability can undertake the duties involved.
……………………………………………………………………………………………………………
	Type of criminal records checks required for this post
	Ticked as required

	None
	

	Basic Disclosure
	

	Standard Disclosure
	√

	Enhanced Disclosure
	

	Working with Adults - Regulated Activity
	

	Working with Children  - Regulated Activity
	



Information on types of criminal records checks is available at: 
https://www.gov.uk/disclosure-barring-service-check
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