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Four Hills Education Trust
Job Description – Higher Level Teaching Assistant (HLTA)
Job Title: Higher Level Teaching Assistant (HLTA)
Grade: NJC Scale 5 point 13–17 
Reports to: Headteacher / SENDCo / Class Teacher (as appropriate)
Location: Any school within Four Hills Education Trust
Hours: Term time only 
Contract Type: Fixed Term
Job Purpose
To work at an advanced level under the direction of a qualified teacher or senior staff to plan, deliver and assess learning activities, including regular supervision of whole classes, delivery of specialist interventions and support for pupils with additional needs. The post holder will contribute to curriculum delivery, pupil progress, and the effective deployment of support staff.
Key Responsibilities
Support for Pupils
· Assess the needs of pupils and use detailed knowledge and specialist skills to support learning and overcome barriers to progress.
· Plan and deliver learning activities to individuals, small groups and, on a regular agreed basis, whole classes during teacher absence.
· Promote inclusion, independence, engagement and high standards of behaviour.
· Establish productive working relationships with pupils, acting as a role model and setting high expectations.
· Support pupils’ social, emotional and behavioural development.
· Provide feedback to pupils on attainment and progress.
Support for Teaching and Learning
· Plan, prepare and deliver learning activities under an agreed system of supervision.
· Contribute to lesson planning, adaptation of resources and differentiation.
· Monitor, assess, record and report on pupil progress and attainment.
· Evaluate learning activities and adjust delivery accordingly.
· Undertake marking and assessment in line with school policies.
· Lead and deliver intervention programmes as directed.
Whole‑Class Supervision
· Regularly supervise whole classes during short‑term teacher absences, ensuring continuity of learning, good order and appropriate behaviour.
· Respond to pupil questions and support completion of set work.
· Liaise with teaching staff regarding pupil progress and any issues arising.
Leadership and Support for Staff
· Support and guide teaching assistants and other support staff in agreed activities.
· Contribute to the effective deployment of support staff within the classroom.
· Share specialist expertise and model good practice.
Support for the School and Trust
· Work in partnership with teachers, parents/carers and external agencies as appropriate.
· Contribute to the ethos, values and improvement priorities of Four Hills Education Trust.
· Participate in staff meetings, training, appraisals and professional development.
· Supervise pupils during non‑teaching times and educational visits.
Safeguarding, Health & Safety and Compliance
· Safeguard and promote the welfare of children and young people in accordance with statutory guidance, including Keeping Children Safe in Education.
· Work in line with Trust policies on safeguarding, behaviour, equality, health & safety and data protection.
· Undertake duties in accordance with the Trust’s Staff Mobility Policy, where required.
Other Duties
· Undertake any other duties commensurate with the seniority and responsibilities of the role, as reasonably required.
Person Specification – Higher Level Teaching Assistant (HLTA)
Qualifications
Essential
· HLTA status or Level 4 qualification (or higher) relevant to teaching and learning.
· GCSEs (or equivalent) in English and Maths (Grade C/4 or above).
Desirable
· Additional qualifications or training in SEND, inclusion, behaviour, or a specialist curriculum area.
· Paediatric First Aid / safeguarding qualifications.

Experience
Essential
· Substantial experience working in an educational setting.
· Experience of planning and delivering learning activities.
· Experience of supervising whole classes and leading learning in teacher absence.
· Experience monitoring, assessing and reporting on pupil progress.
Desirable
· Experience leading intervention programmes.
· Experience supporting or mentoring other support staff.

Skills and Knowledge
Essential
· Secure understanding of child development and learning.
· Strong knowledge of safeguarding and child protection responsibilities.
· Ability to plan, deliver and adapt learning activities effectively.
· Ability to manage whole‑class behaviour confidently.
· Effective communication and interpersonal skills.
· Ability to work independently, exercising professional judgement.
· Competent ICT skills to support learning and assessment.
Desirable
· Knowledge of the National Curriculum / EYFS, as appropriate.
· Understanding of SEND Code of Practice and inclusive strategies.

Personal Attributes
Essential
· Commitment to safeguarding, equality and inclusion.
· High professional standards and integrity.
· Flexibility, resilience and initiative.
· Leadership qualities and confidence in decision‑making.
· Commitment to continuous professional development.
· Alignment with the values and ethos of Four Hills Education Trust.

Additional Requirements
· Enhanced DBS clearance (including children’s barred list).
· Ability to work flexibly across the Trust where required.
· Physical ability to meet the demands of the role in a school environment.




Four Hill Education Trust
Address: ℅ Millbrook Primary School & Nursery, Grainger Drive, 
Leegomery, Telford, Shropshire, United Kingdom, TF1 6UJ
Telephone: 01952 387640
Email: Enquiries@fourhillseducationtrust.org.uk
Website: www.fourhillseducationtrust.org.uk 
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